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COMmMISSION

Internal Drainage Boards in England
Annual return for the year ended
31 March 2013

N
Internal Drainage Boards in England with an annual turnover of £6.5 million or less gust
compiete an annual return in accordance with proper practices summarising their a Qvities at
the end of each financial year. ‘

Each annual return on pages 2 to 5 is made up of four sections:
- Sections 1 and 2 are completed by the person nominated by the board.
-~ Section 3 is completed by the external auditor a'ppointed by the Audit Commission.

- Section 4 is completed by the board’s internal audit provider.

The board must approve this annual return no iater than 30 June 2013.

Completing your annuai return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual returmn.

Complete all sections highlighted in blue. Do not leave any blue box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2013, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, 1o your external auditor by the due date.

Your auditor will identify and ask for any additional documents needed for audit. Therefore, unless
requested, do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the board for publication or public display of
sections 1, 2 and 3. You must publish or display the audited annual return by 30 September 2013.

it should not be necessary for you to contact the extarnal auditor or the Audit Commission directly for
guidance.

More guidance on completing this annual return is available in the Practitioners' Guide for Internal

Drainage Boards that can be downloaded from the Association of Drainage Authorilies’ website at
www.ada.org.uk
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Section 1 - Accounting statements 2012/13 for

K! VEA f:ﬂ/QLJR.. (K_E;\H’ ) INTERNAL DRAINAGE BOARD

Balances 7 Total balances and reserves at the beginning of the year as
O}, 34&” %/%

brought forward ﬂ “recorded in the financial records. Value must agree to Box 7 of

DI’BVIDUS year,

i
:
=

-2 {+) Rates and 3@ Total amount of reoelpts or income in the year from dlrect rates on
. special levies 5 15 O 53!!/30(‘9 landowners and speclal levies on local authorities.

3 (+) AII other %b?ﬁ#’ b? z‘ q Total recerpts or incomea as recorded in the oasﬁ'oook lees the

income . rates and spedcial levigs {ine 2). include all contributions from EA
here
e N e I . _ . L
4 {-) Watercourses M qgg M 5:}; Total payments or expendlture |rzcludrng capltal spendlng and
and pumping : employment costs on construction and maintenance of
stations ' Watercourses and pumping stations.

-5 () Loan interest/ 5 Total payrnents or expenchture of capztal and lnterest made

* capital g 37 L" g 2)% durlng the year an the Board’s borrowings (if any).
repayments ; L

' 8 () AII other Total payments or expendrture as reoorded in the cashbook Iess
payments 3% b? g %32 Zﬁio . watercourses and pumping stations (ine 4) and loan interest/

capttal repayments (line 5) Include all coniributions to EA here.

| 7 (*-) éalancee Total balances and reserves at the end of the year.
carried forward QIJ»' %5 QZ ‘25.3 Must equal {142+3) - (4+5+46)

:787 TotaIAcash and q y} ?33‘? i D Qfﬁq The sUm of all Current and depoeﬁ bank accounts cash hoIdmgs -

short term 1 and short term investments held as at 31 March — to agres with
i mvestmente bank reconciliation.

— - e L Li R

- The ongrnal Aseet and lnvestment Reg|eter value of aII flxed
: assets, plus other long term assets owned by the Board as at 31
i March,

.9 Total flxed aesetsj
plus other long |
term investments |
and assels l

lO Total borrowmge 5 The outstandlng capltal balance as at 31 March of aII Ioans trorn
3’@2 35? Zq bp ] th|rd parttee [|nclud;ng PWLB]

i

| certlfy that tor the year ended 31 March 2013 l conflrm that these accountlng statemente were

the accounting statements in this annual return approved by the Board on this date:
present faitly the financial position of the Board R T T

and its income and expenditure, or properly P

present receipts and payments, as the case may and recorded as Board minute reference:

oe. Fil-5 T

Slgned by Chair of meetlng approving these
accountlng statements:

S 7 ¢
bate  I6l051251%
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Section 2 - Annual governance statement 2012/13

We acknowledge as the members of: . IVEA_SADUR (Kenly)  INTERNAL DRAINAGE BOARD
our responsibility for ensuring that there is a sound system of internal control, including the

preparation of the accounting statements. We confirm, to the best of our knowledge and bel;ef with
respect to the accounting statements for the year ended 31 March 2013, that: .

sl e iy : i S :

1 We approved the accountmg statements prepared in .  prepared iis aooountrng statemenis in the
accordance with the requirements of the Accounts and o way prescribed by law.
Audit Ftegulanons and proper practlces '“'/ '

2 We rnalntalned an adequate system of rnternal control : : made proper arrangernents and accepted
including measures designed o pravent and detact fraud : responsibility for safeguarding the pubtic
and corruptron and rewewed its eﬁeotlveness \I/V money and resources in its charge

3 We took aII reasonable steps to assure ourselves that there : . has onIy done th:ngs that lt has the Iegat
are no matters of actual or potential non-compliance with . power to do and has conformed to codes
faws, regulations and codes of practice that couid have a of practice and standards in the way it has
significant financial effect on the ability of the board to \//’j‘ i ~done so.
conduct its business or on its finances. :

4 We provided proper opportunity during the year for the ' ) : during the year has given all persons
exercise of electors’ rights in accordance with the ‘ \_)‘y, ' “interested the opportunity to inspect and
requirements of the Accounts and Audit Regulations ask questions about the board's accounts.

5 We oamed out an assessment of the rlsks faolng the board ] Consldered the flnanolal and othetr nsks rt
and took appropriate staps to manage those risks, : : faces and has dealt with them properly.
including the introduction of internal cantrols and/ar {m ‘
external insurance cover wherg required

6 We malntalned throughout ihe year an adequate and arranged for a oompetent person,
effective systemn of internal audit of the board's accounting "independent of the board's financial controls ;
records and control systems. S and procedures, to give an objective view on

: - whether internal conirols meet the needs of
the beard.
7 We took approprlate acl%?on on aII rnatters ralsed in reports . responded to matiers brought toits
from internal and external audit. -"{ " attention by internal and external audit,
.8  We considered whether any litigation, liabilities or : ‘_ ;disolosed everything it should have about
commitmenits, events or fransactions, occurring either : - its business activity during the year

during or after the year-end, have a financial impact on the 1\/1@ : ) including events taking place after the year- .
board and where appropriate have inciuded them in the : end if relevant. :
accounting statements.

This annual governance statement is approved Signed by:
by the board and recorded as minute reference Y, N7 A 4
, yi* . i Chair] %/
_Fi1-5 I

dated|

Clerk | &

dated | mipé/zoza

*Note. Prowde explanatlons to the external audltor o_n a separate sheet for each No Descrlbe ho"" o
the board wlti acldress the weaknesses u:ientrfled '
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Section 3 - External auditor certificate and opinion 2012/13

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2013 of;
AaVER. STDUR (Keabr) | INTERNAL DRAINAGE BOARD.

Respective responsibilities of the board and the auditor

The board is responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The board prepares an annual return in accordance with
proper practices which:

*  summarises the board accounting records fot the yaar ended 31 March 2013; and
e confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in actordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any

matters that come to our attention give cause for concern that relevant legislation and regulatory
reguirements have not been met.

xternal auditor report

{Exceptfor-the-matters+eported-below)” on the basis of our review, in our opinion the information in the annual return is
in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant

legislation and regulatory requirements have not been met. (*delete-as-appropriate)

Other matters not affecting our opinion which we draw to the attention of the council:

e The Annual Return was not accurately completed before submission for audit. Section 1, Box 10 of the prior year
should be €34,558 not £36,857 as reported per the clerk.

External auditor signature | //42% Al "
-/

External auditor name | pkf Littiejohn LLP ” Date | 2 =_ "%
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Section 4 - Annual mternal audit report 2012/13 to

Enter Internal Drainage

Board name here: | tﬂ\‘l ER. S'J/OU& (Kﬁr\t“'f) L\WEMYL. 'Dﬂm\l%& %Om

The board’s internal audit, aotrng rndependently and on the ba3|s of an assessment ot nsk carrred out
a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2013.

Internal audit has been carried out in accordance with the board's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and, alongside, are the internal audit
conclusions on whether, in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adequate 10 meet the needs of the board.

A Appropriate accounting records have been properly kept througnout the year

_ B The boards trnancrai regutatlons have been met payments were supported by invoices, alt
expendrture was approved and VAL was approprlateiy accountsd for. :1(9—) i

C The board assessed the srgrnt“ cant rlsks to achievrng rts objeotrves and revrewed the !
: adequaoy of arrangements to manage these. i\/Dj '

" D The annual rating requrrement resulted from an adequate budgetary process; progress
; agarnst the budget was regularty monrtored and reserves were appropnate /J?-j

- E Expected income was fuilly reoelved based on correct prices, properly recorded and )
promptly banked; and VAT was approprlately accounted for. V\L)

R Petty cash payments were properiy supported by reoetpts aI! expendtture was approved .
and VAT appropnately accounted for. \/:p.) ‘

G Sataries to employses and aIIowanoes to board members were pald in aooordanoe with

board approvals and PAYE and NI requlrernents were properly applled \/32 : _
, H Asset and |nvestrnents reglsters wWare oomplete and aocurate and property marntarned \/&1 :
| Penodlc and year—end bank aooount reconorllatlons were properly carried out \j(Dj 5 : :

iJ Aooountlng statements prepared durlng the yaar were prepared on the correot
accounting basis {receipts and paymenis/income and expenditure), agreed to the cash
book, were supported by an adequaie audit trail from underlying records, and where : y
appropriate debtors and creditors were propesly recorded. '

]
i

For any other rrsk areas |dentn‘|ed by the board (Irst any other rrsk areas below or on separate sheets n‘ needed] adequate
controls exrsted i

Name of person who carried out the internal audit: | jg.\v r} @

Signature of person who cartied out the internal audit: _"DG-J __"
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Guidance notes on completing‘ the 2012/13 annual return

1 You must apply proper practices for preparing this annual return, Proper practices are found in the
Practitioners’ Guide® which is updated from time 1o time and contains everything you should need to
prepare successiully for your financial year-end and the subsequent audit.

2 Make sure that your annual return is complete (i.e. no empty blue boxes), and is properly signed and
dated. Avoid making any amendments to the completed return. But, if this is unavoidable, make sure
the amendments are approved by the board, properly initialled and an explanation is provided to the

external auditor. Annual returns containing unapproved or unexplained amendments wifl be returned
unaudited and may incur additional costs.

3 Use the checklist provided below. Use a second pair of eyss, perhaps a board member or the Chair,
to review your annual return for complseteness before sending it to the external auditor.

4 Do not send the external auditor any information that you are not specifically asked for. Doing so is
not helpful. However, you must nctify the external auditor with details of any change in Clerk,
Responsible Finance Officer or Chair of the Board.

5  Make sure that the copy of the bank recenciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your board holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree your bank recongiiiation to
Box 8 on the Accounting statements (Section 1). You must provide an explanation for any

difference between Box 7 and Box 8. More help on bank reconciliation is available in the
Practitioners’ Guide”.

6  Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your detailed financial staiements instead of this explanation. The external auditor wanis to
know that you understand the reasons for all variances. Include a complete analysis to support your
explanation. Theare are a number of examples provided in the Practitioners’ Guide™ to assist you.

7 I the external auditor has to review unsolicited information, or receives an incomplete bank

reconciliation, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a charge.

8  Make sure that your accounting statements add up and that the balance carried forward from the
previous year (Box 7 of 2012) equals the balance brought forward in the current year (Box 1 of 2012).

9 Do not compiete section 3. The external auditor will Complete it at the conclusion of the audit.

: AII b!ue boxes have been oompleted’? | ‘ ‘ﬂé s I
. All sections AII rnforrnatlon requested by the external auditor has been sent W|th thre annual , 1
"return? Please refer to your notrce of audrt . j’%
?Boerd eoprovai oonfrrmed by srgnature ot Charr of meetrng approving aocountrngr fﬁ T
staternents’? I j%
Section 1 An _e_t(planat-ron_ of e_ronrfrcant varratrons from Iest year to thre year is  provi ded’? B j'/;é:
Bank reconcrlratron as at 31 Merch 2013 agreed to Box 8’? %gh
An exp!anatlon of any drfference between Box 7 and Box 8 |s provrded’? jﬁi
Sectron 2 For any statement to which the response is now an exptenatron is provrde(v:i"?r | ;4; ﬁ
?gectron 4 Atl blue boxee cogoleted by |nterna| audrt and explanatrons provrdedfP | ;jﬁé

Cranes Drrve Surbrton Surrey, KT5 BAL
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